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NJ SMART Webinar Etiquette

We want to ensure that all attendees connected to the call can easily hear
the training and that all questions are answered.

Lines are muted upon entry:
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State Submission Agenda

Introduction

Interpreting Reporting
Responsibilities

Using State Submission Data

Portal Features

Find resources to help you get started

Learn important Dates and Deadlines

Recognize who needs to be reported

Learn how State Submission data works with
the SID Snapshot Records

Review State Submission FAQs

Learn how State Submission data works with
District Reports




Available Resources

NJ SMART Helpdesk Resources & Trainings

1-800-254-0295 NJ SMART Resources &
njsmart@pcgus.com Trainings



https://www.njsmart.org/njr/default.aspx

Contacting the Help Desk — Secure Emails

Please call or email the Help Desk to request a Secure Email if your email to
the Help Desk contains:
» A file attachment
»Personal Identifiable Information like a Student’s name, SID Number,
and/or DOB

Our email encryption process has been updated:
1. Open the HTML attachment from Public Consulting

Grou p [ Message encryption by Microsoft Office 365

PUBLIC CONSULTING
GROUP

B message.html

oo

Security

2. Log in via a onetime passcode
@ Use a one-time passcode

3. Reply to the secure email with your inquiry




State Submission Overview

US DOE has placed increasingly intensive reporting requirements on
collecting student level data. State Submission collects a set of core data
elements that provide a more comprehensive picture of a student, outside of
demographic data.
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Reporting Responsibilities
As noted, the rule of thumb is to submit all active students to the State
Submission. There are two exceptions to this rule.

Non Public Students Preschool Referral Students

v~ SID Management v/ SID Management

x  State Submission x  State Submission

x  Special Education Submission v" Special Education Submission

Additional Notes
Regular Special Education students, including all preschool students must also be

reported to the State Submission.
All tuition paid preschool students and those attending a State Mandated Preschool

Program must be reported to the State Submission.




NJ SMART EOY Submission Timeline

(@8 EOY SID/SMID Snapshot Jun 30, 2021
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SIDSMID Managermen 1

stre submson

Specia Education Submisson S

Staff Submission

State Assessment Registration subrisson [

HS Graduation Rate

Performance Reports Submission

CTE Submission R
Course Roster Submission HRRNnammnnNa

JAN FEB MAR APR | MAY JUN

& Open Practice Submissions for EOY

Apr 12, 2021
Open EQY Submissions
Jul 6, 2021
. LDM/Practice Dates Close Practice State Assessment gy s Deadline EOY Submissions
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How the Snapshot works

Step 1:
We take a picture of how your records appear in
SID Management at the Snapshot deadline (6/30).

-
Step 2:
This data is placed in your
| Snapshot

State Submission Page in the portal.

CTE Submission
Step 3:

These Snapshot Records are

used for the official reporting for
Course Roster State and Special Education
= Submission SmeiSSionS.

17 @@




Data Elements Overview

It is mandatory for all districts to download the State Submission Student
Data Handbook for review of definitions, validation rules, additional notes,
and common errors.

NJ SMART Resources & Trainings

About this Site

The NJ SMART Resources & Trainings website links users to important infarmation accurring within NJ SMART, including downloadable resources and
wehbinar and on demand trainings available to assist you throughout the data submission process.

Maintaining Security and Policy Compliance when working with Student and Staff Data

Users are reminded that NJ SMART is a secure data transfer and reporting site. By accessing this site you acknowledge that the work completed within
NJ SMART is subject to the rules and requirements of the Family Educational Rights and Privacy Act (FERPA) regarding the confidentiality of student
records and the Federal Privacy Act regarding employee records collected by Federal agencies. Any suspected unauthorized use of this site should be
reported immediately to NJ SMART at 800-254-0295.

Questions and Assistance
Questions about NJ SMART can be directed to the NJ SMART Help Desk by calling (800) 254-0295 or e-mailing NJSMART @pcgus.com.

State Submission
»  © Overview

« N.JSMART State Submission Handbook v6.6 *Updated 8/5/19

» & Background = State Submission FAQ *Updated 8/5/19
» State Submission Training (Online Webinar)
» aa elearning Videos & Webinars « State Submission Template A *Updated 8/5/19

» State Submission Template B *Updated 8/5/19
@Ocume”ts fo@ « State Submission Guide *Updated 12/19/19




Questions?

Any questions before we review FAQs
relevant to the data elements?




SID Snapshot Records

A student’s First Name was captured inaccurately on the Snapshot. Can I
change that?

. LDM State Submission: compares |Hnme
against current SID Management

Upload
data in the All Student Records page. Ad
. LDM runs from Nov 18" to June |
30th History
. . Sync
. Official State Submission:
compares against your June 30t SID Slloer s
Snapshot, NOT your current SID —>  Snapshot
Management data. Errors
«  Official runs from: July 6% to Aug Unresolved
3rd
Reports
. Data captured on June 30t in SID 05AC

Management is considered final, you
are not able to change this data.




Identifying Elements

Why am [ receiving a combination error?

* Local Identification Number (LID) * These elements should already be
« State Identification Number (SID) established for the student in SID
* First Name Management
« Last Name
« Date of Birth

» These elements cross validate with the SID Snapshot Records page and the
State Submission. When in error check all five fields against your SID Snapshot
Records to make sure they match.

« The SID Snapshot Record and the State Submission Record must be free of
Error, Unresolved, Sync, and Conflict.




Combination Errors

What does a combination error look like in the State Submission?

Student Details - Local ID #00216

AErrors: 1 a

DATA ELEMENT ERROR DESCRIPTION

StateldentificationNumber Combination of Local ID, State ID, First Name, Last Name, and Date of Birth does not match data submitted during SID Management
Cancel P Edit

Student

Local Identification Number State Identification Number

I 00216 l [ 1108734936 Al

First Name Last Name Date of Birth

| Vdpeo l I Hesegvaojaoc l l 20001011

City of Residence Migrant Status Eighth Technological Literacy

Nocknbmgu I |N ‘ l




Adding New Students to State Submission

When should I add new students to the State Submission that enter the
district after the Snapshot?

End of Year Snapshot taken without Student A (student has not
yet entered district)

) Student A enters district on July 6t

Student A should not be uploaded to the State Submission until
State LDM Period re-opens




Submit Data Accurately

What should I do in an event where a Date of Birth is submitted incorrectly
in my SID Snapshot? Should I submit the incorrect Date of Birth to State
Submission?

No- do not falsify data to have a clean submission




State Submission Out-of-Sync

How do I remove students from Out-of-Sync?

The Out-of-Sync page displays student records that are active in SID Management, but
have not yet been submitted to State Submission.

A student will not fall into the State Submission Out-of-Sync for one of two reasons:
* The student is 6 years of age or younger

And/or

« NREC or REC has been reported in the NonPublic field collected in SID
Management




Eighth Technological Literacy

When is this field required?

Field is required for students in Grade Level = ‘08’. For all other students, this field
must be left blank.

Since students may not have been evaluated as of the Fall Official State Submission
collection, all student with a Grade Level of ‘08’ that are not yet evaluated, should
have had ‘NE’ filled in for this field at that time.

The results of the technological literacy assessment need be reported in the
EOY State Submission file for those 8t grade students.




Immigrant Status and First Entry Date
Into A US School

Which students should have the Immigrant Status and First Entry Date
Into A US School fields reported?

Immigrah

Cogp:trr)ll of Status/First
I Entry Date

Outside of
US/Puerto T

I Vequired

School is

. Immigrant Status cross validates against the First Entry Date Into A US
School field in the State Submission.
. Field must have a value of Y if First Entry Date Into A US School is
less than 3 years.

. Immigrant Status must be left blank if Country Of Birth is blank
(meaning the student was born in the US), or if Country of Birth is one
of the following: 2330 & 1790.




Remove A Student

How do I remove a student from the State Submission?

State Submission

Home

Lbced All Student Records Exportas osv | | Bxportas el
History
|A|| Records Y Column v Operator v Value
Qut-of-Sync
Enors LOCAL ID STATEID FIRST NAME LAST NAME DATE OF BIRTH RECORD STATUS
Warnings 96213 6879709441 Axrq Bdpmd 20000511 Error
Refresh/Release
47210 9806840121 Tppfiy Aoak 20020201 Error
57210 8950921710 Bafka Aoak 20030603 Error
06519 5173370900 Bumla Dvcolwpb 20050101 Error
76219 3192031068 Dabbkbutobxzb Crafmku 20100602 Error
A B C D E F E H I J K L M N 0 P Q R s
1 |LocalldentStateldent FirstName LastName DateOfBir CityOfResi MigrantSt: EighthTecl HealthInstHealthInst HomeLlang Immigrani FirstEntryl Homeless Homeless| Alternativi TitlelScien TitleIMath TitleILangt
2 "o6213  '68797094: Axrq Bdpmd 20000511 Aphagba N eng N N N N N
3 7210  '98068401:Tppfiy  Aoak 20020201 NocknbmgN NE ¥ Unknown eng N oo <11 <A AT G % 9 N
4 [57210  '89509217:Bafka  Aoak 20030603 NocknbmgN N eng N B T=d A .00 N
5 06519 '51733709(Bumla  Dvcolwpb 20050101 NocknbmgN ota Y 20130916 N = - wwy ] N
6 (76219  31920310(Dabbkbut Crafmku 20100602 NocknbmgN tel v 20160324 N = N N N
7 86219 '977854861Vpkle Tvef "20070905 NocknbmgN eng N & cut N N N
8 '66918  /53352098!Ankazhn Xrnbfkx 20060601 Nocknbmg¢N eng N | (B copy N N N
9 6818  20341942;Ambclaai Bmbhlhbl{20000301 NocknbmgN eng N fp o N N N
- - § - aste Options:
10 [56818 52443490« Nguf Crikfbd 20080116 NocknbmgN N rus N N N N
1176818 '31845760(Dfbbfx  Azqm 20051009 NocknbmgN N rus N ﬁﬁ N N N
12 06818  '39804486!Abphnr  Raccaume20040801 NocknbmgN nep N Paste Special N N N
13 76718 "75611881(Zit Ukifwuac 20070918 NocknbmgN chi Y 120160307 N - N N N
14 /66718  '61055483'Qadgm  Udohbm 20010101 NocknbmgN spa Y 0160307 N Insert N N N
1536718 '95404961iTqeeir  Vpfpm 20040215 NocknbmgN Y Unknown eng N N N N
16 46718 34496406.Qrfbo  Vpfpm 20080901 NocknbmgN eng N T N N N
17 56618 35777200¢Ufbjfi  Qphpy 20040901 NocknbmgN N eng N B N N N
18 776618  '65177949:Vumpa Qphpy 20061109 NocknbmgN Y Unknown eng N Eormat Cells... N N N
L b v .




Questions?

Any questions on what we have reviewed
thus far?




Certify/Certify with Errors

Only enabled for districts that have Only enabled for districts that have
uploaded and corrected all errors in the NJ | uploaded a Full File and the only remaining
SMART Portal. errors are Combination Errors. All errors

related to data elements other than the 5
identifying elements must be resolved.

Certify and Certify with Errors will not be enabled if there are records in the Out-of-Sync
records page.

Out-of-Sync records are active students in your SID Management that were not included
in your State Submission.

Certify and Certify with Errors is only enabled during the Official Submission Period. You
do not need to wait until the deadline date to Certify your data.




Certify/Certify with Errors (cont.)

State Submission

Home

Uplead

History Release Official State Snapshot Data
All Records

Out-of-Sync

Errors

Warmnings

| Refresh/Release

Releaske History

Step 2

**Only enabled

durin y the *You can check the Release
Step 1 ng History section of the

Oﬁ'c'a_l _ Refresh/Release page to see if

Submission and when your data was

Certified and Released.




Local Data Mazrt

LEAs have the opportunity to submit State Submission data to their LDM in
order to refresh data that are typically only collected twice every school
year.

New User Key Documents Announcements Webinar Calendar FA(

NISIART

Education Data System

L SID MANAGEMENT SMID MANAGEMENT SUBMISSIONS REPORTING TOOLS ACCOUNT HELP

District Reports Grad Reports Operational Reports DOE Operational Graduation Appeals School Performance

District Reports

Lorem ipsum dolor sit amet, consectetur adipiscing elit, sed do eiusmod tempor incididunt ut labore et dolore magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco laboris nisi ut aliquip ex ea commodo consequat. Duis auirun
cillum dolore eu fugiat nulla pariatur. Excepteur sint occaecat cupidatat non preident, sunt in culpa qui officia deserunt mollit anim id est laborum.

Jump To Starting Points: Assessment Profiles
o Student List Customized selection of students showing their characteristics, program enrollment, and o Cohort Performance Profile Characteristics of students who increased, stayed the same, or decreased in state
assessment performance (exportable to Excel) assessment performance over 2 years

o Student Record Characteristics and history of enrollment, program information, and assessment Student Growth Percent Characteristics and performance of students who have demeonstrated low, typical, and
performance for an individual student 0 Profile high growth in relation to their peers, as measured by the NJ ASK and PARCC
assessments.

o Assessment Performance Characteristics and performance of students who scored in each performance level on
Profile the NJ state assessments.




NJ SMART Portal Features

In order to pull the State data to the District Reports, the submission needs to be
refreshed. Once the data is uploaded into the State Submission.

Step 1

Home
Uplead
History

All Records
Out-of-Sync
Errors

I Refresh/Release

Step 2

Release Official State Snapshot Data

‘You have reached the final step to release your data to the NJ Deparment of Education. By certifying your data as official for submitting to the
NJDOE, you are acknowledging that the submitted data has been reviewed for accuracy and approved by all appropriate district and local staff.

Certify: If you have corrected all errors and are ready to submit your data to NJDOE, the Certify button will be enabled for you to select. By clicking
this button, you are certifying that the data submitted has been reviewed and verified by appropriate district and local staff and is ready for official
use by the NJDOE.

Certify Submission with Errors: This button will not become enabled until the only errors that remain are related to SID Management matching and
cannot be corrected. If the Certify Submission with Errors button is disabled, this indicates that correctable errors remain in your submission and
must be resclved. Districts that have corrected all errors should continue to use the Certify button.

Please note: You will be unable to certify your submission if your submission contains any students in Out-of-Sync.

Retract: Once you have released your file, you have until the State Submission deadline to retract your data

** The data
will be
processed
overnight,
and the
changes will
be reflected
in the District
Reports the
following
morning




General Types of District Reports

District Reports contain... To help you answer questions like...

How many students in my district decreased in LAL
Aggregate reports growth from the 2015 Grade 7 PARCC to the 2016
Grade 8 PARCC assessment?

Who are these students?

What other information can | learn about individual
Student enrollment records students?

How has this student performed on other

Student assessment records Iy N N Y R 7




Questions?

Any remaining questions before we
adjourn the meeting?




Available Resources

NJ SMART Helpdesk Resources & Trainings

1-800-254-0295 NJ SMART Resources &
njsmart@pcgus.com Trainings



https://www.njsmart.org/njr/default.aspx
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